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Nestle Kauectso npoayktos, KauecTso »xwusHn

YBaxkaemble naptHepbl!

[Toxxanynucrta, 0O3HaKOMbTECb C
NaMATKOM ONA MNOCTaBLUMKOB MO
opopMnNeHU0 OOKYMEHTOB Mpu
B3anmoaenctemm ¢ KomnaHueun

BHumaHue!

lMamsimka He s18emcsi KoPUOUHECKU 3HaYUMbIM GOKYMEHMOM U HOCUM
[peKkoMeHOamesIbHbIU XapaKmep, MPUMEHSIEMCS 8 Mol CmMerneHU, 8 KOmopoL He
rpoMuUBOPEHUIM YCrI08USIM KOHKPEMHO20 002080pa. B criyqHae npomusopequti Mexoy

r1opsidkom OOKYMEHIMOOOOPOMa, orlcaHHbIM MaMSIMKOU, U ropsiOKoM,
rPedyCMOMPEHHBIM GO2080POM, MOONIEXKam MPUMEHEHUIO yCrio8Usi 002080pa.




CopepXaHue
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CXEMA CTAHOAPTHOIO MNMPOLIECCA OBPABOTKU
OOKYMEHTOB B KOMMAHUM NPV BSAVUMOOENCTBUN C
MOCTABLLUMKAMA

YTO HEOBXOOMMO COENATb 1O OKA3AHUA
YCNYT/PABOT/OCYLLECTBNEHNA NMOCTABKA

YTO HEOBXOOMMO COENATb NOCIE OKA3AHUA
YCIYT/OCYWECTBNEHWA NMOCTABKW/ BbINOJIHEHNA PABOT
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KYOA OTMNPABNTb SAKPbIBAIOLLWME AOKYMEHTHI

KAK OTNPABUTb SAKPbIBAIOLWWE OOKYMEHTbLIB 310

KAK MEPEVTW HA QNEKTPOHHbLIOOKYMEHTOOBOPOT

KAK NCTMPABUTb OWWNBKN B JOKYMEHTAX

Bbl MOXKETE CPA3Y MEPEMTU HA HYXHbIA BAM PA3AEN
LenKHUTEe No pasgeny neBov KHOMKOW MblLUKn

EPNE
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CtaHAapTHbIUM Npouecc 06paboTKM AOoKyMeHToB B KomMnaHuu
Nnpy B3aUMOAEUCTBUU C NOCTaBLLUKAMM

m Mognucanune
ony4veHue
MognucaHue OkasaHue MoaTteepxaeHue MNepenava y perMyCTpaum;u Mposepka AOKYMEHTOB,
3akasa /gon. ycnyru/ pUHanNLHoM 3aKp blBaOLLMX [LOKYMEHTOB oKy MEHTOB JIOKYMEHTI nposeneHune
cornawleHus BbIMOJIHEHNE CTOMMOCTHU U AOKYMEHTOB KOPPEKTHbI B Cucteme
K gorosopy / paboThbl/ npuemkun ycnyrm/ KomMmnaHum CPOK — CPOK — N Ha3Ha4veHue
cornatlueHuto ocyluiecTBrneHve |paboTbl/ nocTaBku 1 paBoumii AeHb | 5 paGoumx aHel AaTbl onnarbl,
nocTaBKM Komwem onpegensieMomn
cornacHo
7 yCNoBuUsaM
Aorosopa
AOKYMEHTDI
HEKOPPEKTHDbI CPOK —
5 pabounx aHeH
N
YcTpaHeHue 3ameyaHunm MonyyeHne yBegomMneHuns o
KomnaHuu n otnpaska HEKOPPEKTHOCTH
CKOPPEKTUPOBAHHbIX / odhopMreHns AOKYMEHTOB
AOKYMEHTOB <\ Mo 9NIEKTPOHHOM No4Te
< gPOK . e-mail noctaBwMKa
pa6boumx gHeu OOI’KEH ObITb aKTya/IbHbIM
EINE
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[lna cBoeBpeMeHHOM onaThl
MEPE/ okasaHnem ycnyr/ocyuiecTBneHnemM noctaBku / BolNofIHEHMEM paboT

v/

COr/IACYUTE

BCE CYLLECTBEHHbIe
ycnosusa 3akasa /
OOMNOSTHUTESTIbHOIo

cornawleHus, Bkno4vas

CTOMMOCTb, CPOKMU,

aCCOPTUMEHT U
KOnn4yecTBo (B
3aBMCMMOCTU OT TOrO,
YTO NPUMEHMMO)

NOANUWMUTE/AKLENTYATE

3aka3 nnbo gononHuTenbHoe
cornawleHume
NMognucaHHbIN/ak LenToBaHHbI
N OOKYMEHT obsasaTesibHO
aomxkeH 6bITb NepenaH
KomnaHuu

NMPOUHOOPMUPYUTE 3A14 AHEN

O CMEHEe PeKBU3NTOB, IOPUANYECKOro aapeca
KOMNaHWUWN, 0OBEPEHHOCTEN MOANMNCAHTOB,
nposangepa 0O (ecnu npumMeHNMO),
e-mail KOHTaKTHOro nuua.

KoHTakTHbIN e-mail gormkeH ObITb akTyasibHbIM,
Tak Kak MHdopMauns 0 JOKYMEHTE CO CTOPOHDI
KomnaHun 6yget oTnpasnsatbcsa no e-mail.
NHdopmauymo HeobxognmMo HanpaBUTb
Bawemy koHTakTy B KomnaHum

EPNE
S\
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[lna cBoeBpeMeHHOM onaThl

MOCJIE oka3aHus ycnyr/BbiNOSIHEHMSA paboT /OCYyWECTBIEHNSI MOCTABKU

v/

COrIACYMUTE

domHarnbHyo
CTOMMOCTb
n nogTBepXaeHune
NpUeMKKn no
OKa3aHHbIM
ycnyram/pabotam
c KomnaHwnen

—
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OOOPMUTE

3aKkpbiBaoLWME JOKYMEHTbI
B COOTBETCTBUU
c TpeboBaHUAMMU
3akoHoparenbctea PO
n goroBopa

!BHUMAHUE !
3a 6onee nogpobGHoOM
nHopmaumen No oOPMIEHNIO
OOKYMEHTOB Bbl MOXeTe
obpatntbCcs K cBOEMY
KOHTaKTHOMY anuy B KoMnaHuu

NEPEAAUTE

KOPPEKTHO O(OPMIIEHHbIE
3aKkpblBaloLWme OOKYMEHTbI
B opurmnHane nuéo B 340

IBHUMAHUE !

*be3 nognucaHHoro/
akuenToBaHHOro 3akasa/
Jon. cornalieHuns
3aKpbiBalOLME JOKYMEHThI
HE BYAYT NMPUHATHI

*  3akpbiBawowme
OOKYMEHTbI No
nocTaBkam TOBapoOB,

noanexatyux
OOKYMEHTanbHOm
NpPOCHEeXNBaeMoCcTu B
COOTBETCTBUM C
OencTByLWNM
3aKOHO4ATENbLCTBOM,
OOMXHbl HAaNpaBnATbCA
ncknoymtensHo no 340

o>

OTPEATMPYUTE

Ha yBeJoOMIeHNe B criydae
noslydyeHns 3amedaHnm
No 3aKpbliBAKOLLMM
OOKYMEHTaM Mo 3MeKTPOHHOM
noyte

'BHUMAHUE !

[nsa yckopeHus npoueccaonaarhl
Kak MOXHO onepaTuBHee
CKOppEeKTUpYnTE 1 nepegante
npaBuibHO OPOPMIIEHHbIE
3aKpblBaloLme AOKYMEHTbI

SN
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MONYYUTE ONNATY

B COOTBETCTBUM
C YCINOBUSAIMMU,
npeaycMOTPEHHbIMU
[OroBOPOM.

Nestle Kauectso npoayktos, KayecTso xusHu



Kyaa oTnpaBuTb 3aKpbiBalowme AOKYMEHTbI?
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3/IEKTPOHHDbIN AOKYMEHTOOBOPOT 3AKPbIBAOWWANE AOKYMEHTbI HABYMATE,
MPU HANTUYNN COOTBETCTBYHOLWLINX EC/IN DNEKTPOHHbBIN AOKYMEHTOOBOPOT

YCJI0BMIM OB 340 B 4 OrOBOPE HE NPEAYCMOTPEH 4OrOBOPOM
Bbl MOXXETE CPA3Y NEPEMTU HA HYXHbIXK BAM PA3AEN
LwenkKHUTe no pasp,enyneBon KHOMKOMN MbILLN S?/" o

Nestle Kauectso NPOAYKTOB, KayecTso xun3Hu



Kyaa oTnpaBuTb 3aKpbiBarwmMe 4OKYMEHTbl Ha bymare?
Ecnn aneKkTpOHHbIN JOKYMEHTOOOOPOT HE NPpeayCMOTPEH AOFOBOPOM

HokymeHTbl MO YCNTYTAM/PABOTAM

HeobxoaAnMO HanpaBnATb KYPbePCKON CIyX00Mu

no aapecy:

443013, r. Camapa, MockoBckoe wocce 4, k. 4, oduc 408,
OO0 «UeHTp nogaepxkn busHeca Hectney.

OcTaBUTb Ha peLenuuu.

TenedoH (4Na 3anofIHEHMA NOYTOBOW HaKNagHOW)

EsreHna byTtko +7 987 963 62 43

=
()
ox

HokymeHTbol MO NMOCTABKAM
HY>XHO nepepaBaTtb Haabpuky
BMeCTe C TOBapOMm

X

YTto pgenaTb B cay4vae yBeOMJIEHUA
06 owMbKax B AOKYMEHTax?

N
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Nestle Kauectso npoayktos, KayecTso xusHu



Kak oTnpaBuTb 3aKpbiBaowme OoOKyMeHTbl B 3407
Ecrnn 30 npeoycmoTpeH 4OroBopom

(@O

AOKYMEHTbI AOJ/1XXHbIBbITb
OTNPABJIEHbI B 340 B TOT
OUNTUAN KOMNMAHUU, TAE

BbIZIA OKA3AHA YC/IYTA UIU
OCYWECTBJIEHA NOCTABKA
(dbnnman Heo6x0AMMO BbIOpaTH
B CMTMCKE KOHTpareHToB Mnpw

oTnpaBKe)

HE AYBJIUPYUTE 3akpbiBaiolive
OOKYMEHTbI Ha Bymare, 4OCTaTOYHO
BbICTaBUTb AOKYyMeHTbl B 30

AOKYMEHTDbI
AOJ1KHbI BbITb
CBA3AHbI BOAWUH
KOMNJNEKT

B Criyyae, ecrivm 3T0 HEBO3MOXHO
caenatb N0 TEXHUYECKUM
NPUYNHAM, AOKYMEHTbI JOSXKHbI
ObITb OTNpaBneHbI
OAHOBPEMEHHO

OOPMAT AOKYMEHTOB AOJ1I*KEH COOTBETCTBOBATb
MOCNEAHUM TPEBOBAHUAM OHC:

a Cuet-paktypa unu YT —dopmat .xml

e OcTarnbHble 4OKYMeHTbl —dopmat .pdf nnbo .xml
Q B none «OcHoBaHMe» [omKeH ObiTb YKka3aH 4OroBop

[lOKYMEHTbI, BbicTaBneHHble B HEKOPPEKTHOM chopmate

IBAXHO ! (TXT, XLS n gpyrue), He 6yayT NpUHATHI,
“ onnaTta no HUM He MOXeT ObITbOCYyLLECTBIEHA.

YTto aenatb B C/lyyae yBeOMI€HUSA SR
06 owMbBKax B JOKyMEHTax? S:k{’:ﬂﬁ \

Nestle Kauectso NPOAYKTOB, KayecTso xun3Hu



Kak nepeuTu Ha 3/1eKTPOHHbIU JOKYMEHTO060pOT?

BbIBPATb

CBOEro AJ0BEPEHHOI0
onepartopa
3M1EKTPOHHOrO
AOKymeHToobopoTa

(300).

v/

3AKJZIIO4YUTD

AoroBop obcnyxmBaHus
C BblBpaHHbIM OnepaTopom
9NEeKTPOHHOro
AokymeHToobopoTta (340),
NnosyY1Tb U pasgatb
3/1IeKTPOHHbIE UUdpOBbIE
nognucu (SLIM)
YNOMHOMOY€EHHbIM
noagnucaHTam BHYTpHU
KOMMNaHuu.

OBPATUTDBCA

K Bawemy KOHTakTyB
KomnaHun
ans Hactpoek J40.

MPOBECTU

TecToBble
oOMeHbI
AOKYMEHTaMu.

A

3AKJZIO4YUTD

JOMONHUTENbHOE
cornatleHue K
AENCTBYOLLEMY AOTOBOPY
o nepexoge Ha 40
c KomnaHuen
no TUNOBON
pa3paboTtaHHoun dopme

UHTETPUPOBATD

NHGOPMALMOHHYIO
cuctemy
¢ cuctemonm 30
(onuuoHanbHo)
unu pabotatb
yepes bpaysep.

Mpeunmyuwectea pa6otbl B 30 npu B3aumogencTemmn ¢ KomnaHuen:

v’ YcKkopeHue 1 ynpolieHne 4oKyMeHToobopoTa Mexay KOMNnaHUsMu

v VckntoyeHune pucka noTepu JOKYMEHTOB M MOSIHAs NPO3paYyHOCTb B perucTpaumnm BXoAgHbIX 3N1EKTPOHHbIX MHBOWCAX
v' CHMXeHne puckoB danbcudmkaumm nognnucyu 4OKYMEeHTOB U/Unv NOANMCaHUSA HEHaANeXallmm nLom

v' CoxpaHeHue okpyxatolien cpeabl: 1200 KOMNNEKTOB AOKYMEHTOB —3TO 1 coXxpaHeHHoe AepeBo

npocnexmBaemMocCTu

v' CnepoBaHMe COBPEMEHHOW TEHAEHLMM POCCUICKOTO pbiHKa NO aBToMaTulaumm gokymeHtoobopoTa, nogaepxumsaemon ®HC PP
v icnonHeHne TpeboBaHMn AeNCTBYOLWEro 3akoHogatensctea P® npu noctaBku TOBapoOB, Noanexawmx AoOKyMeHTanbHon




Kak ncnpasutb OWIMOKM B JOKYMEHTaX?

JLIOKYMEHTDbI
BbICTABJIEHbI HA YCAYTY

BHMMaTe/1IbHO 03HAKOMMUTbCA

a C YBeAOMJIEHMEM O NMpHUYMHE,
MO KOTOPOW OOKYMEHT He Bblfl NPUHAT CO
CTOPOHbLI KoMnaHuu

Ucnonb3oBatb PYHKLUMIO «AHHYIMpOBaTb>»
HEKOPPEKTHbIM KOMMNJIEKT LOKYMEHTOB,

oTnpaBneHHbIn paHee B 0.
e BblCTaBMTb KOPPEKTHbIM KOMMIEKT

AOKYMEHTOB C Y4ETOM paHee NofyyYeHHbIX
3amMeyaHun.
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AOKYMEHTbI BbICTABJ/IEHDI
HA NMOCTABKY TOBAPA

BHMMaTE/IbHO 03HAKOMMTbCA C yBeaAOMJ1IeHHneM o nNnpnuvmnHe, no
KOTOpOI7IJJ,OKyMeHT He ObIn NMPUHAT CO CTOPOHDbLI KomnaHuu

B cnyvae ownbkn, gonyweHHon npn opopMaeHNU AOKYMEHTOB (ecnu
LleHa N KONIMYEeCTBO yKa3aHbl NpaBuibHO), HEOBX0ANMO NpeLoCTaBUTb
MCNpPaBUTE/IbHbIA AOKYMEHT M60 MHpopMaLMoHHoe n1cbMo. Mpu
otnpaske B 3O ucnpaBuTenbHble N KOPPEKTUPOBOYHbIE JOKYMEHTDI
AOSMXHbI ObITb 3arpy’>KeHbl B TOT K€ KOMMNJIEKT AOKYMEHTOB.

B cny4yae oLmnoKuM, LI,OI'IyLLI,eHHOI7| B YKa3aH1 UueHbl MKoJIn4YecCTBa
TOBapa, A0JTKEeH ObITb BbICTaB/1€H KOppEKTMpOBO‘-IHbIﬁ,D,OKyMeHT.

EPNE

Nestle Kauectso npoaykTos, KauyecTso xusnHu



KaK noarotoBuUTb akKT CBepPKun?

MpaBuia NOArOTOBKM Cnoco6bl 0OTNpaBKMK Cpok oTBeTa

5 pabouunx gHen co crieayoLwero gHs
nocne nony4eHunsa 3anpoca (B crnyvae
CINOXXHOro akTa CpoK OTBETa MOXET

aKT CBepKu OT peaunaeHToB P® — B pybnsx, Ha 3NEKTPOHHYIO MOYTYy ObITb YBENUYEH);
OT Hepe3ngeHToB PO — B BantoTe 4OroBopa; Service.Reconciliations@ru.nestle.com .

obwmn akT ceBepkun 6e3 pasbumBkn Ha AOrOBOPHI, yepe3 30O (ecnu 3akntoyeH JOroBop);
dununansl, pabpuku, 3akasbl, CHETa;

+ 2 pabouunx gHA Ha nognucaHue akTa
aKT cBepku npucnatb B hopmaTte Excel n ckan CBEpKM (Npw oTnpaske 3anpoca B
nognucaHHoro gokymeHta B PDF. 300);

Ecnun KoHe4HOe canbgo B akTe CBEPKN HE paBHO KOHEYHOMY Callibao HecTtne — Bam 6y,u,eT HanpasJrieH Hall akT CBEPKNU.

KaK 3anpocunTb aKT CBepKu?

OTnpaBunTb 3anpoc Ha ANEKTPOHHYK No4Ty Service.Reconciliations@ru.nestle.com

! BHUMAHME!
Mpun obpalLLeHnn Ha ANEKTPOHHYHO NOYTY YKaXKUTE BHYTPEHHUI HOMEp NocTaBLyuKa B cucteme Hectne
(ecnu oH nsBecTeH), Baw MHH, nepnog 1 koMmnaHuio Ansa CBEpPKM.
G NN
e
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Kypa o6pawartbca?

Bonpocbl no 3aka3am

Operational.Procurement@ru.nestle.com

Bonpocbl no pacyeTam NpeTeH3MM No NocTaBLUMKAM

SBSAPReporting@ru.nestle.com

Bonpocbl no npoBeAeHUI0O onJaT U
No cTaTycy AOKYMEHTOB OT NOCTABLUMKOB

NSBSRussia_Supplier_ContactCenter@ru.nestle.com
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BOI'IPOCbI NO aKTaM CBe€pPpKHU C NOoCTaBWHNKaAaMHU

Service.Reconciliations@ru.nestle.com

EPNE

Nestle Kauectso NPOAYKTOB, KayecTso »un3Hu
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Nestle Kauectso npoaykTos, KauecTso xusHm

Cnacubo 3a BHumaHue!



